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BILLING CODE 4510–29–C 

Appendix D 

2009 Instructions for Form 5500 and 
Schedules 

Annual Return/Report of Employee 
Benefit Plan 

ERISA refers to the Employee 
Retirement Income Security Act of 1974, 
and Code references are to the Internal 
Revenue Code, unless otherwise noted. 
lllllllllllllllllll

EFAST Processing System 

Under the computerized ERISA Filing 
Acceptance System (EFAST), you must 
electronically file your 2009 Form 5500. 
You may file your 2009 Form 5500 on- 
line, using EFAST’s web-based filing 
system or you may file through an 
EFAST-approved vendor. For more 
information, see the instructions for 
Electronic Filing Requirement. 

About the Form 5500 

The Form 5500, Annual Return/ 
Report of Employee Benefit Plan, 
including all required schedules and 
attachments (Form 5500 Return/Report) 
is used to report information concerning 
employee benefit plans and Direct 
Filing Entities (DFEs). Any 
administrator or sponsor of an employee 

benefit plan subject to ERISA must file 
information about each benefit plan 
every year (Code section 6058 and 
ERISA sections 104 and 4065). Some 
plans participate in certain trusts, 
accounts, and other investment 
arrangements that file a Form 5500 
Return/Report as DFEs. See Who Must 
File and When to File. 

The Internal Revenue Service (IRS), 
Department of Labor (DOL), and 
Pension Benefit Guarantee Corporation 
(PBGC) have consolidated certain 
returns and report forms to reduce the 
filing burden for plan administrators 
and employers. Employers and 
administrators who comply with the 
instructions for the Form 5500 Return/ 
Report generally will satisfy the annual 
reporting requirements for the IRS and 
DOL. 

Plans covered by the PBGC have 
special additional requirements, 
including filing Annual Premium 
Payment (PBGC Form 1) and reporting 
certain transactions directly with that 
agency. See PBGC’s Premium Payment 
Instructions (Form 1 Package). 

Each Form 5500 Return/Report must 
accurately reflect the characteristics and 
operations of the plan or arrangement 
being reported. The requirements for 
completing the Form 5500 Return/ 

Report will vary according to the type 
of plan or arrangement. The section 
What to File summarizes what 
information must be reported for 
different types of plans and 
arrangements. The Quick Reference 
Chart for Form 5500, Schedules and 
Attachments gives a brief guide to the 
annual return/report requirements for 
the 2009 Form 5500. 

The Form 5500 Return/Report must 
be filed electronically. Your entries will 
be initially screened. Your entries must 
satisfy this screening in order to be 
filed. Once filed, your form may be 
subject to further detailed review and 
your filing may be rejected based on this 
further review. 

ERISA and the Code provide for the 
assessment or imposition of penalties 
for not submitting the required 
information when due. See Penalties. 

Annual reports filed under Title I of 
ERISA must be made available by plan 
administrators to plan participants and 
by the DOL to the public pursuant to 
ERISA sections 104 and 106. 

How To Get Assistance 

If you need help completing this form 
or have related questions, call the 
EFAST Help Line at [number to be 
provided] (toll free). The EFAST Help 
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change in funding method made 
pursuant to such a revenue procedure 
(or class ruling letter) is to be applicable 
for the current plan year, this line 
generally must be checked ‘‘Yes.’’ In 
certain situations, however, the 
requirement that the plan administrator 
or an authorized representative of the 
plan sponsor agree to the change in 
funding method will be satisfied if the 
plan administrator or an authorized 
representative of the plan sponsor is 
made aware of the change. In these 
situations, this line must be checked 
‘‘N/A.’’ See section 6.01(2) of Rev. Proc. 
2000–40, 2000–42 I.R.B. 357. 

Part III—Amendments 
Line 9. 
• Check ‘‘No’’ if no amendments were 

adopted during this plan year that 
increased or decreased the value of 
benefits. 

• Check ‘‘Increase’’ if an amendment 
was adopted during the plan year that 
increased the value of benefits in any 
way. This includes an amendment 
providing for an increase in the amount 
of benefits or rate of accrual, more 
generous lump sum factors, COLAs, 
more rapid vesting, additional payment 
forms, and/or earlier eligibility for some 
benefits. 

• Check ‘‘Decrease’’ if an amendment 
was adopted during the plan year that 
decreased the value of benefits in any 
way. This includes a decrease in future 
accruals, closure of the plan to new 
employees, and accruals being frozen 
for some or all participants. 

• If the amendments that were 
adopted increased the value of some 
benefits but decreased the value of 
others, check ‘‘Both.’’ 

Part IV—ESOP Information 
Line 11b. A loan is a ‘‘back-to-back 

loan’’ if the following requirements are 
satisfied: 

1. The loan from the employer 
corporation to the ESOP qualifies as an 
exempt loan under DOL regulations at 
29 CFR 2550.408b–3 and under 

Treasury Regulation sections 54.4975–7 
and 54.4975–11; and 

2. The repayment terms of the loan 
from the sponsoring corporation to the 
ESOP are substantially similar to the 
repayment terms of the loan from the 
commercial lender to the sponsoring 
employer. 

Part V—Additional Employer 
Information for Multiemployer Defined 
Benefit Pension Plans 

Line 13. Line 13 should be completed 
only by multiemployer defined benefit 
pension plans that are subject to the 
minimum funding standards (see Code 
section 412 and Part 3 of Title I of 
ERISA). Enter the information on Lines 
13a through 13e for any employer that 
contributed more than five (5) percent of 
the plan’s total contributions for the 
2009 plan year. The employers should 
be listed in descending order according 
to the dollar amount of their 
contributions to the plan. Complete as 
many entries as are necessary to list all 
employers that contributed more than 
five (5) percent of the plan’s 
contributions. 

Line 13a. Enter the name of the 
contributing employer to the plan. 

Line 13b. Enter the EIN number of the 
contributing employer to the plan. Do 
not enter a social security number in 
lieu of an EIN. The Form 5500 is open 
to public inspection, and the contents 
are public information and are subject to 
publication on the Internet. Because of 
privacy concerns, the inclusion of a 
social security number on this line may 
result in the rejection of the filing. 

EINs may be obtained by applying for 
one on IRS Form SS–4, Application for 
Employer Identification Number. You 
can obtain an IRS Form SS–4 by calling 
1–800–TAX–FORM (1–800–829–3676) 
or at the IRS Web Site at http:// 
www.irs.gov. The EBSA does not issue 
EINs. 

Line 13c. Dollar Amount Contributed. 
Enter the total dollar amount 
contributed to the plan by the employer 

for all covered workers in all locations 
for the plan year. Do not include the 
portion of an aggregated contribution 
that is for another plan, such as a 
welfare benefit plan, a defined 
contribution pension plan or another 
defined benefit pension plan. 

Line 13d. Collective Bargaining 
Agreement Expiration Date. Enter the 
date on which the employer’s collective 
bargaining agreement expires. If the 
employer has more than one collective 
bargaining agreement requiring 
contributions to the plan, check the box 
and include, as an attachment, a 
summary of each applicable expiration 
date. 

Line 13e. Contribution Rate 
Information. Enter the information in 
(e)(1) and (e)(2). If the employer uses 
different contribution rates for different 
classifications of employees or different 
places of business, check the box and 
instead of completing items (e)(1) and 
(e)(2), include, as an attachment, a list 
of each applicable contribution rate 
with a description of the rate, providing 
the information in (e)(1) and (e)(2); skip 
line 13(e)(1) and 13(e)(2). 

Line 13(e)(1). Contribution Rate 
(dollars and cents). Enter the employer’s 
contribution rate per contribution base 
unit (e.g., if the contribution rate is 
$xx.xx per covered hour worked, enter 
$xx.xx). If the employer’s contribution 
rate changed during the plan year, enter 
the last contribution rate in effect for the 
plan year. 

Line 13e(2). Base Unit Measure. Check 
the contribution base unit on which the 
contribution rate is based. If the 
contribution rate is not measured on an 
hourly, weekly, or unit-of-production 
basis, check ‘‘other’’ and indicate the 
basis of measurement. 

Lines 14–17—[RESERVED] 

Part VI—Additional Information for 
Single-Employer and Multiemployer 
Defined Benefit Pension Plans 

Lines 18 and 19—[RESERVED] 

LIST OF PLAN CHARACTERISTIC CODES FOR FORM 5500 LINES 8A AND 8B 

Code 

Defined Benefit Pension Features 

1A ................. Benefits are primarily pay related. 
1B ................. Benefits are primarily flat dollar (includes dollars per year of service). 
1C ................. Cash balance or similar plan—Plan has a ‘‘cash balance’’ formula. For this purpose, a ‘‘cash balance’’ formula is a benefit for-

mula in a defined benefit plan by whatever name (e.g., personal account plan, pension equity plan, life cycle plan, cash ac-
count plan, etc.) that rather than, or in addition to, expressing the accrued benefit as a life annuity commencing at normal re-
tirement age, defines benefits for each employee in terms more common to a defined contribution plan such as a single sum 
distribution amount (e.g., 10 percent of final average pay times years of service, or the amount of the employee’s hypothetical 
account balance). 

1D ................. Floor offset plan—Plan benefits are subject to offset for retirement benefits provided by an employer-sponsored defined contribu-
tion plan. 
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